Confirm Date Upload User Guide

1. "Confirm Date Update' notification to the vendor

The notification has been scheduled to be sent out from Monay to Friday at about 3:30 am

Below is the email sample:

o~ | “wiho o~ |A |Date -~ |Size B | Subject ~
x | ———impound Deliver  2017-04-121357 2k WEK PO Confitrn Date Update
& Inbound_Deliver  2017-04-12 1357 2k WEKK PO Canfirm Date Update

Email details are as follows:

Inbound_Delivensiziwklk, com. bk To |Tim_Li@wlklc com. hlc
19/04/2017 16:30 o

Subject [WEK PO Confirm Date Update

Dear WEE Vendor:
FPleaze download the WEE PO Confirm date detail from the link below:

httpe /S, wkkpo, com: 8080/ podovnl oad/

If wou encounter authentication problem during login, contact WEET buyer immediately.

#% Thiz email iz computer generated, please do not reply. #**

2. Download the "*Confirm Date' Document
Use the hyperlink in the notification email to enter the WKK PO Download web site. WKK

Purchasing colleagues will set up the vendor login account.

WKK PO Download

PLEASE LOGIN

Please use Internet Explorer (1. E.) browser to enter the web site.
Don't enter directly from the email_

& Al W 25 (Internet Explorer¥] T, A ZEZMBEFHEA .

User ID: | 63702 x* | =

| saeeee |"

Password:

forget password? click | here

| Login | | Reset |

Click UserGuide To download the user guide.
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Strongly recommend to enter the WKK web site using web brower (eg. Internet Explorer) instead
of from the email system directly. It's because if enter the web site by clicking the notification

email link, some email system may be unable to download the document.

After login the web site, click the <New Download> :

w K K PO Download

Vendor : SHENZHEN YOULONGXING PRINTING Login : SHENZHEN YOULONGXING PRINTING

New Download

PO Acceptance
Confrim Date Upload
History

Change Password

Logout

Note: Please use Microsoft Internet Explorer.

Both the PO documents and the Confirm Date docuements available for download will be listed
out. The "File Type" for the PO and the Confirm Date docuemnts are "PO" and "Confirm Date"

respectively. The "Confirm Date" document will be located at the end of the list.

w K K PO Download — New Download
Vendor : SHENZHEN YOULONGXING PRINTING Login : SHENZHEN YOULONGXING PRINTING
‘ No. ‘ PO# / Pur.Group ‘ File Type Release Date ‘ Actions ‘
1 713747 PO 2017-04-10 00:40:18
2 713750 PO 2017-04-19 09:55:51
3 16 Confirm Date 2017-04-19 16:30:00
First Page Previous Page Home Page PO Acceptance Next Page Last Page ‘

Click on the <Download> button at the right side to download the document. (The download

operation will have some different for different web browser).
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Below is the download screen using Internet Explorer 10.

WKK PO Download — New Download
Vendor : SHENZHEN YOULONGXING PRINTING Login : SHENZHEN YOULONGXING PRINTING
‘ No. ‘ PO# / Pur.Group ‘ File Type Release Date ‘ Actions ‘
1 713747 PO 2017-04-10 09:40:18
2 713759 PO 2017-04-19 09:55:51
3 16 Confirm Date 2017-04-19 16:30:00
First Page Previous Page Home Page PO Acceptance Next Page Last Page ‘
EFTFTEFE=E ittim #7 30_J6_63702_201704191629.zip 157 FTH(O) HFEES) x BEC)

Click the <Save> button in the pop-up window to save the document. If the browser is disabled
the POP-UP window and the download function, the download may be failed to proceed. In this
case, please reset the browser security setting or enable the Pop-Up window and download

function.

Click the browser <Refresh> button after completed the download, the document link will be

removed. Also, the system will record the download time.

Company VendorMumber PurchaseGroup ReleaseDate FilePath SendDate Downlo: Sho
30] 63702 Jg 2017-04-19 16:... D:\vendorConfir... 2017-04-19 16:31:00 17-04-19 16:35:00 A1

3. Update the Confirm Date Document:

The document is in ZIP format. It contains an Excel file with xlsx extension. After unzip the

download file.please use Excel to open the document.

=t ' ErEkE il i
@ 30 WKK_63702_201705100946.xlsx 2017-05-10 09:46  Microsoft Office... 9KB|
E 30_WHKHK_63702_201705100946.zip 2017-05-10 09:46 WinRAR 7IP ... T KB

XISX is a new Excel version. Office 2000 or older version can't open the file. Please use a

newer Excel version or install the Office 2000 service pack.
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This is the original Excel content (downloaded from the web site):

s 5 c ) £ £ G B b 2 S z ¥ ® o
1 PurcP P Ttend Schline Vendors WAE Parts Nazme Parts  Req Delivery.Date Order Gty ing Qty Pre Cnf Dats Pre Cnf Quantity Deliverr Date(YTYY-¥-D} Delivery Quantitr
2 i g 1 62554"101015061 1 HOA SG7381TTID101] 2019-3-25 5000 5000 2018-3-16 5000, 5000
3 a1 40192 10 1 625547113659001.1 VISHAY ‘SMMO2070C3658FBPOD 2018-9-24 15000 15000  2018-5-18 15000 15000
4 a1 40192 20 1 62554711d649001.1 VIsHAY SM02070C4648FERO0 2018-9-17 12000 12000 2018-4-27 12000 12000
s 31 40192 80 1 62554113659001 1 VISHAY SM02070C385EFEROD 2018-5-24 16500 16500 2018-5-25 18500 16500

31 43535 20 1 62554"113659001 1 VISHAY SB02070C3ESEFBPOD 2018-10-4 36000 36000 2018-5-24 36000 36000

a1 s34 1 625517114701051.1 VISHAY CRADGSOBILKTOITA 2019-3-20 10000 5000 2018-3-2 10000 5000
s a1 stz do 1 625547136%9001.1  VISEAY 50020700 3658FEPOD 2019-1-31 20000 20000 2018-8-17 30000 30000/
s 2 433 90 1 e255iMiui00miad: VISEAY CRCT201010KOINER 2018-5-8 4000 4000 2018-3-28 4000 4000
10 31 45413 340 1 62554"114649001.1  VISHAY D207004645FEROD 2015517 24000 24000 201555 24000 24000
11 81 45992 180 1 625547102403001.1  VISHAY CROW2S12240KINEG 2018515 8000 s000  2018-12-28 8000 8100
12 a1 4s9m2 130 1 6255470240300 1  VISHAY CREW2312240KNEG 2016-5-22 5000 8000 2018-12-28 000 8000
1e a1 4oz 200 1 e2004Ti02d0z001. 1 VIsEAY CRCW2312240K TNEG 2018529 12000 12000 20181228 12000 12000
14 31 4s95z 240 1 625547111002134.1  VISHAY CREWZ01010ROINEF 201866 4000 4000 2018-3-23 4000 4000
15 a1 468 20 1 625547102403001.1 VISHAY CREWRS122408 2018-1-70 4000 4000 2013-1-10 4000 4000
16 31 4658 30 1 G25547100403001.1  VISHAY CREW2312240KINEG 2018-3-5 12000 12000 2019-1-10 12000 12000/
1z a1 desiz 4o 1 6200402403001 1 VisEAY CRewza122401 20185313 8000 8000 2015-1-10 5000 8000
18 a1 4esE 50 1 62554"102402001.1  VISHAY CREW2S512240RINEC 2015-3-20 5000 5000 2018-1-10 2000 8000
It} a1 se958 60 1 625547102403001.1  VISHAY CROWRS12240KINEG 2018-4-5 4000 4000 2019-1-10 000 4000
20 EER==tt o 1 6255410240300 1 VISHAY CREW2312240KNEG 2016-4-26 4000 4000 2019-1-10 000 4000
21 a1 desss 300 1 G2a54Ti02d03001.1  VISHAY CREW2312240KTNEG 2018-4-19 4000 4000 1s00-1-1 o 4000
22 3 amser 110 1 62554"100000001.1  EOA RE7322BTTD 2015-7-10 10000 10000 2018-4-18 10000 10000
23 a1 a3 170 1 6255:7111002182.1 WELWYN COMPONENTS  WHPC1206-10KFTS 2018-6-20 3000 5000 2018-6-1 000 3000
2 31 47593 180 1 62551'111801085.1 WELWYN COMPONENTS WHPC1206-1KSFTS 2018-2-12 5000 5000 201889 5000 5000
23 a1 d7mes 210 1 62554'113302036.1 WELWYN COMPONENTS  WHPC1206-33KFTS 2018-6-4 s000 5000 z018-8-9 s000 3000
26 a1 d73m3 220 1 623547114701080.1 WELWEN COMPONENTS FHFC1206~4KTFT3 20187212 3000 3000 2018789 3000 3000

Please input the actual/confirmed "Delivery Date" (Column N) and "Delivery Quantity" (Column
0)

i B c E F c B L 3 E L u | o
1 PurGP Pos Ttess Schline Vendors WRE Naze Parts  Req Delivery.Dats Order Qtr Outstanding Gty Pre Cnf Date Pre Cnf Quantity Delivers Da Delivery Quantity
| 31 2993 160 1 62554"101015061.1 KOA 567351 JTTD101] 2019-3-25 5000 5000  2018-3-16 5000 5000,

3 | 31 40192 10 1 62554"113659001.1 VISHAY SMM02070C3658FBPO0 2018-3-24 15000 15000  2018-5-18 15000 5000
4 31 dp192 20 1 62554"114649001 1 VISHAY SI020TOC4648FEPOD 2018-5-17 12000 12000  2018-4-27 12000 12000
1 dmez w0 1 620347113699001.1 VISHAY SMBI020TOCIEIEFTFO0 2018924 16500 16300 2018323 16500 6300

21 43335 20 1 2554112650001 1 VISKAY SINUDI0TOCIESBFEFOD 2018-10-4 26000 36000 2018-5-24 38000 2 -20 38000

7 31 45:89 40 1 625547114701051.1 VISHAY CRAOGSOB34RTOITA 2019-3-20 10000 5000 2018-3-2 10000 5000,
s | 31 45413 40 1 £2554"113659001.1 VISHAY SMMO2070C3658FBPO0 2019-1-31 30000 30000 2018-8-17 30000 30000
9 31 45413 90 1 62554711100213¢.1  VISHAY CRCW201010KOTNEF. 2018-5-6 4000 4000  2018-9-28 4000
10 31 45413 0 1 625547314649001.1 VISHAY SIM02070C4E648FEPO0 2018-9-17 24000 24000 2018--8. 24000 24000

Important:

1. The Delivery Date format MUST be in YYYY-M-D or YYYY-MM-DD. All other date format
will be classified as invalid.

2. DON'T change the column header (first row). Otherwise, the system will classified as data error.
3. Can ONLY change the contents in column N (Delivery Date), and Column O (Delivery
Quantity). DON'T change all other columns content.

4. If the Delivery Quantity is greater than the Order Quantity, system will report error.

5. For break schedule (quantity break), please insert and duplicate a new row under the original
schedule row. And then change the "Delivery Date" and "Delivery Quantity” only. The other
column just keep it unchange.

6. Please make sure the input details meet the above validation control. The system will not send
back the error message to the vendor. It will just skip the invalid details.

7.1f there are no new data (that is L=N and M=0), you need NOT upload the file.(new)

8.Please DO NOT delete the columns of the download file, else it will be justed as a invalid file,

you can add columns after O, but the System will dismiss it.(new)
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4.Upload the Excel back to WKK

After updated the confirm date and quantity details, please upload the Excel to WKK through
the PO Download web portal.

Click the <Confirm Date Upload> in the PO Download web page.

w K K PO Download

Vendor : SHENZHEN YOULONGXING PRINTING Login : SHENZHEN YOULONGXING PRINTING

New Download

PO Acceptance
Confrim Date Upload
History

Change Password

Logout

Note: Please use Microsoft Internet Explorer.

Click the <Browse> button to select the upload Excel file. Then click the <Upload> button to

upload the document.

Upload Confirm Date
Select File: .

Home Page

Important:

The system only accepts XLSX document. Don't zip the file or change the file extension.
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The system will report error if uploaded with file extension other than "XLSX".

Upload Confirm Date
Select File: D:\Input.xls bl L Upload
Home Page
EERRGEE [ S|

_I'x_ You can only upload EXCEL file with adsx .

Below is the screen after a successful upload.

wa?endnr Confirm Date Upload

File Upload Completed!

Go Back

Please repeat the above processes for another Excel upload. The system doesn't support multiple

files upload currently.

5. Post the Confirm Details to the WKK System
System will only post the valid confirm details to the WKK system and skip those invalid
details. All successful posted confirm schedules will not be listed in the next Confirm Date

Download Document.



